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i) Culture of confidentiality

IV) Avoidance of waste

V) Broadcasandlectures
vi)Participation in Party Politics
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"LEARNING OBJECTIVE AND
OUTCOME

The objective of this presentation is to raise
participantso awarene
conduct in the Public Service.

he outcome Is that participants will be able to
operate above board in their respective
organisations.



-WHAT IS PUBLI
ADMINISTRATION

It iIs a partof thewiderterm,n a d mi n i .s t
The word administeris derivedfrom the Latin
word Administrate which meansto take care
for or to look afterpeople to manageaffairs

It implies getting things done to accomplish
objectives
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It refersto that part of administrationwhich
pertains to the administrative aspects of

government

It Is that part of science of administration
which hasto do with governmenthatconcerns
itself with the executivebranchwherethe work

of thegovernmentis done
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WHAT IS ETHICS

Ethics Is a set of regulations that guide
professionalsn the dischargeof their duties
It Is alsoknownascodeof conduct

Conductis behaviour,attitude and character
exhibited by anyonewithin and outside the
working environment
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CHARACTERISTICS OF ETHICS

It is a moral philosophy of what is wrong or
right. It is voluntary. However, because it is
voluntary, one has to submit to the organisatio
to implement it so that if a member violates it,

he or she can be penalized.
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Code of ethics is codified by members of the
associationkE.g. IPR and GJA code of ethics

It is enforced by members of the association.
No external force Is allowed toterfere.
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Code of conduct is therefore, a compilation of
set of rules or written down regulations to be
adhered to bynembers.

The principal test of ethics is public interest.
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GENERAL REQUIREMENTS

Every Public Servant shall show loyalty to the
State, the government and the organisation
he/she works for.

Every Public Servant shall discharge diligently
all duties and task allocated to him/her with the
alm of achieving the objectives thereof.
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Every Public Servant shall not put himself /
nerself, family or friends in a position where his /

ner or their interest conflicts with the functions of
nis /her office.

A Public Officer is prohibited from receiving
valuable gifts (other than ordinary gifts of
personal friends) whether in the form of money,
goods, hospitality or other personal benefits, if
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he has reason to believe that the gifts received are
iIntended to influence his judgement or action on a case
he is dealing with or will handle in future.

It is equally reprehensible for a Public Servant to give
a gift to influence the judgement or action of another
person in his favour.
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‘WHAT IS CONFLICT OF
INTEREST

It is exactly what the term implies. A conflict
bet ween a dgiven persc
officer and his/ her interest as a private person

Private interest is financial or other interests. It
covers the interests of:

Family members, relatives;
Personal friends
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i) Clubs and associations

IV) Persons to whom one owes a favour or Is
obligated.
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FINANCIAL INTERESTS

It includes financial portfolios that public
officials have before assuming public office,
e.g. links to family business, professional
practices, property, investments /shareholding:

and other assets.



'WHEN DOES CONELICTOF
INTEREST OCCUR

It occurs when the promotion of the private
Interest of the public official results or Is
iIntended to result in or appears to be or has th
potential to result in the following:

1) An interference with the objective exercise of
t he personodos duti es al

1) An iImproper benefit or an advantage by virtue
of his/ her position.
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An advantage includes :

) A gift,

i) Loan,

i) Reward,

Iv) Commission,

v) Employment or contract

Vi) Service or favour

vil) Exercise of right or power.
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T YEES OF COJ
There are three types of conflicts of interest.
These are

Real or actual
Potential and
Apparent
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Real or actual COIl is that which leads to
iImproperperformanceof dutiessuchas,abuse
of powerandcorruption

Potential Is the existenceof private interests
wheretherels the possibilityof a COl arisingif
the public official were to take the relevant

official responsibllitiesn thefuture
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ApparentCOl :appearancef It, I.e. the private
Interests could improperly influence the
performanceof a public duty but it is not the
caseyet (if atall).

Apparent and potential COls are potentially
corruptconductbut
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which may never happen (if steps are taken to
prevent them fronoccurring.
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CAUSES OF COl

There are three main causes of COIl. These ar
Nepotism
Financial interest
Outside employment
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EXAMPLES OF COI

1)Self dealing it is the case of dealing with
oneself In one capacity as a private person an
In the other as a public officidl. is the

practice of soliciting some forms of benefit in
exchange for the exer
authority or influence.

2) Partiality in the performance of official
duties.
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EXAMPLES CONTINUE

3) Participating in a matter involving specific
parties, which the official knows is likely to
affect the interest of his /her family, friend or
partner if a reasonable person with knowledge
of the facts would question his/ her impartiality
In the matter.

4) Using public office for private benefit.
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Recruiting and employing spouses,relatives
and other close associatesbased on those
relations, for example old boys and qgirls,
membershif associatioretc

Using non-public or confidentialinformationto
furtherpersonalnterest
. MoonlightingEngagingin anotheremployment
while in office aspublic officer
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Soliciting and accepting giftsngible or
iIntangible, directly or indirectly from persons
with whom officials come into contact in
relation to official duties.

lowever, some gifts are allowed on condition
that accepting those gifts will not appear to
Influence or result in influencing the
performance of official dutieFhese include:



